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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes requirements for the submittal schedule and administrative and procedural 
requirements for submitting Shop Drawings, Product Data, Samples, and other submittals.

1.2 DEFINITIONS

A. Action Submittals: Written and graphic information and physical samples that require 
Architect's responsive action. Action submittals are those submittals indicated in individual 
Specification Sections as "action submittals."

B. Informational Submittals: Written and graphic information and physical samples that do not 
require Architect's responsive action. Submittals may be rejected for not complying with 
requirements. Informational submittals are those submittals indicated in individual Specification 
Sections as "informational submittals."

C. File Transfer Protocol (FTP): Communications protocol that enables transfer of files to and 
from another computer over a network and that serves as the basis for standard Internet 
protocols. An FTP site is a portion of a network located outside of network firewalls within 
which internal and external users are able to access files.

D. Portable Document Format (PDF): An open standard file format licensed by Adobe Systems 
used for representing documents in a device-independent and display resolution-independent 
fixed-layout document format.

1.3 ACTION SUBMITTALS

A. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates 
required by construction schedule. Include time required for review, ordering, manufacturing, 
fabrication, and delivery when establishing dates. Include additional time required for making 
corrections or revisions to submittals noted by Architect and additional time for handling and 
reviewing submittals required by those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and 
Contractor's construction schedule.

2. Final Submittal: Submit concurrently with the first complete submittal of Contractor's 
construction schedule.

a. Submit revised submittal schedule to reflect changes in current status and timing 
for submittals.

3. Format: Arrange the following information in a tabular format:
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a. Scheduled date for first submittal.
b. Specification Section number and title.
c. Submittal category: Action; informational.
d. Name of subcontractor.
e. Description of the Work covered.
f. Scheduled date for Architect's final release or approval.
g. Scheduled date of fabrication.
h. Scheduled dates for purchasing.
i. Scheduled dates for installation.

1.4 SUBMITTAL ADMINISTRATIVE REQUIREMENTS

A. Architect's Digital Data Files: Electronic digital data files of the Contract Drawings will not be 
provided by Architect for Contractor's use in preparing submittals.

B. Coordination: Coordinate preparation and processing of submittals with performance of 
construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other 
submittals, and related activities that require sequential activity.

2. Submit all submittal items required for each Specification Section concurrently unless 
partial submittals for portions of the Work are indicated on approved submittal schedule.

3. Submit action submittals and informational submittals required by the same Specification 
Section as separate packages under separate transmittals.

4. Coordinate transmittal of different types of submittals for related parts of the Work so 
processing will not be delayed because of need to review submittals concurrently for 
coordination.

a. Architect reserves the right to withhold action on a submittal requiring 
coordination with other submittals until related submittals are received.

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. 
Time for review shall commence on Architect's receipt of submittal. No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time 
if coordination with subsequent submittals is required. Architect will advise Contractor 
when a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as 
initial submittal.

3. Resubmittal Review: Allow 15 days for review of each resubmittal.
4. Sequential Review: Where sequential review of submittals by Architect's consultants, 

Owner, or other parties is indicated, allow 21 days for initial review of each submittal.

D. Paper Submittals: Place a permanent label or title block on each submittal item for 
identification.

1. Indicate name of firm or entity that prepared each submittal on label or title block.
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2. Provide a space approximately 6 by 8 inches on label or beside title block to record 
Contractor's review and approval markings and action taken by Architect.

3. Include the following information for processing and recording action taken:

a. Project name.
b. Date.
c. Name of Architect.
d. Name of Contractor.
e. Name of subcontractor.
f. Name of supplier.
g. Name of manufacturer.
h. Submittal number or other unique identifier, including revision identifier.

1) Submittal number shall use Specification Section number followed by a 
decimal point and then a sequential number (e.g., 061000.01). Resubmittals 
shall include an alphabetic suffix after another decimal point (e.g., 
061000.01.A).

i. Number and title of appropriate Specification Section.
j. Drawing number and detail references, as appropriate.
k. Location(s) where product is to be installed, as appropriate.
l. Other necessary identification.

4. Transmittal for Paper Submittals: Assemble each submittal individually and appropriately 
for transmittal and handling. Transmit each submittal using a transmittal form. Architect 
will return without review submittals received from sources other than Contractor.

a. Transmittal Form for Paper Submittals: Use form acceptable to the Architect.
b. Transmittal Form for Paper Submittals: Provide locations on form for the 

following information:

1) Project name.
2) Date.
3) Destination (To:).
4) Source (From:).
5) Name and address of Architect.
6) Name of Contractor.
7) Name of firm or entity that prepared submittal.
8) Names of subcontractor, manufacturer, and supplier.
9) Category and type of submittal.
10) Submittal purpose and description.
11) Specification Section number and title.
12) Drawing number and detail references, as appropriate.
13) Indication of full or partial submittal.
14) Submittal and transmittal distribution record.
15) Remarks.
16) Signature of transmitter.

E. Electronic Submittals: Identify and incorporate information in each electronic submittal file as 
follows:
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1. Assemble complete submittal package into a single indexed file incorporating submittal 
requirements of a single Specification Section and transmittal form with links enabling 
navigation to each item.

2. Name file with submittal number or other unique identifier, including revision identifier.

a. File name shall use project identifier and Specification Section number followed 
by a decimal point and then a sequential number (e.g., LNHS-061000.01). 
Resubmittals shall include an alphabetic suffix after another decimal point (e.g., 
LNHS-061000.01.A).

3. Provide means for insertion to permanently record Contractor's review and approval 
markings and action taken by Architect.

4. Transmittal Form for Electronic Submittals: Use electronic form acceptable to the 
Architect, containing the following information:

a. Project name.
b. Date.
c. Name and address of Architect.
d. Name of Contractor.
e. Name of firm or entity that prepared submittal.
f. Names of subcontractor, manufacturer, and supplier.
g. Category and type of submittal.
h. Submittal purpose and description.
i. Specification Section number and title.
j. Drawing number and detail references, as appropriate.
k. Location(s) where product is to be installed, as appropriate.
l. Related physical samples submitted directly.
m. Indication of full or partial submittal.
n. Submittal and transmittal distribution record.
o. Other necessary identification.
p. Remarks.

F. Options: Identify options requiring selection by Architect.

G. Deviations and Additional Information: On an attached separate sheet, prepared on Contractor's 
letterhead, record relevant information, requests for data, revisions other than those requested 
by Architect on previous submittals, and deviations from requirements in the Contract 
Documents, including minor variations and limitations. Include same identification information 
as related submittal.

H. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.
2. Note date and content of revision in label or title block and clearly indicate extent of 

revision.
3. Resubmit submittals until they are marked with approval notation from Architect's action 

stamp.

I. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, 
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of 
construction activities. Show distribution on transmittal forms.
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J. Use for Construction: Retain complete copies of submittals on Project site. Use only final action 
submittals that are marked with approval notation from Architect's action stamp.

PART 2 - PRODUCTS

2.1 SUBMITTAL PROCEDURES

A. General Submittal Procedure Requirements: Prepare and submit submittals required by 
individual Specification Sections. Types of submittals are indicated in individual Specification 
Sections.

1. Submit electronic submittals via email as PDF electronic files.

a. Architect will return annotated file. Annotate and retain one copy of file as an 
electronic Project record document file.

B. Product Data: Collect information into a single submittal for each element of construction and 
type of product or equipment.

1. If information must be specially prepared for submittal because standard published data 
are not suitable for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are applicable.
3. Include the following information, as applicable:

a. Manufacturer's catalog cuts.
b. Manufacturer's product specifications.
c. Standard color charts.
d. Statement of compliance with specified referenced standards.
e. Testing by recognized testing agency.
f. Application of testing agency labels and seals.
g. Notation of coordination requirements.
h. Availability and delivery time information.

4. For equipment, include the following in addition to the above, as applicable:

a. Wiring diagrams showing factory-installed wiring.
b. Printed performance curves.
c. Operational range diagrams.
d. Clearances required to other construction, if not indicated on accompanying Shop 

Drawings.

5. Submit Product Data before or concurrent with Samples.
6. Submit Product Data in the following format:

a. PDF electronic file.
b. One paper copy of Product Data unless otherwise indicated. Architect will not 

return copies.
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C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data.

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the 
following information, as applicable:

a. Identification of products.
b. Schedules.
c. Compliance with specified standards.
d. Notation of coordination requirements.
e. Notation of dimensions established by field measurement.
f. Relationship and attachment to adjoining construction clearly indicated.
g. Seal and signature of professional engineer if specified.

2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop 
Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 24 by 36 inches.

3. Submit Shop Drawings in the following format:

a. PDF electronic file.
b. One opaque (bond) copies of each submittal. Architect will not return copies.

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other elements and for a comparison of these characteristics between 
submittal and actual component as delivered and installed.

1. Transmit Samples that contain multiple, related components such as accessories together 
in one submittal package.

2. Identification: Attach label on unexposed side of Samples that includes the following:

a. Generic description of Sample.
b. Product name and name of manufacturer.
c. Sample source.
d. Number and title of applicable Specification Section.
e. Specification paragraph number and generic name of each item.

3. For projects where electronic submittals are required, provide corresponding electronic 
submittal of Sample transmittal, digital image file illustrating Sample characteristics, and 
identification information for record.

4. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be 
used to determine final acceptance of construction associated with each set.

a. Samples that may be incorporated into the Work are indicated in individual 
Specification Sections. Such Samples must be in an undamaged condition at time 
of use.

b. Samples not incorporated into the Work, or otherwise designated as Owner's 
property, are the property of Contractor.

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or 
sections of units showing the full range of colors, textures, and patterns available.
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a. Number of Samples: Submit two full set(s) of available choices where color, 
pattern, texture, or similar characteristics are required to be selected from 
manufacturer's product line. Architect will return submittal with options selected.

6. Samples for Verification: Submit full-size units or Samples of size indicated, prepared 
from same material to be used for the Work, cured and finished in manner specified, and 
physically identical with material or product proposed for use, and that show full range of 
color and texture variations expected. Samples include, but are not limited to, the 
following: partial sections of manufactured or fabricated components; small cuts or 
containers of materials; complete units of repetitively used materials; swatches showing 
color, texture, and pattern; color range sets; and components used for independent testing 
and inspection.

a. Number of Samples: Submit three sets of Samples. Architect will retain two 
Sample sets; remainder will be returned. Mark up and retain one returned Sample 
set as a project record sample.

1) Submit a single Sample where assembly details, workmanship, fabrication 
techniques, connections, operation, and other similar characteristics are to 
be demonstrated.

2) If variation in color, pattern, texture, or other characteristic is inherent in 
material or product represented by a Sample, submit at least three sets of 
paired units that show approximate limits of variations.

E. Qualification Data: Prepare written information that demonstrates capabilities and experience of 
firm or person. Include lists of completed projects with project names and addresses, contact 
information of architects and owners, and other information specified.

F. Welding Certificates: Prepare written certification that welding procedures and personnel 
comply with requirements in the Contract Documents. Submit record of Welding Procedure 
Specification and Procedure Qualification Record on AWS forms. Include names of firms and 
personnel certified.

G. Material Test Reports: Submit reports written by a qualified testing agency, on testing agency's 
standard form, indicating and interpreting test results of material for compliance with 
requirements in the Contract Documents.

H. Product Test Reports: Submit written reports indicating that current product produced by 
manufacturer complies with requirements in the Contract Documents. Base reports on 
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or 
on comprehensive tests performed by a qualified testing agency.

I. Field Test Reports: Submit written reports indicating and interpreting results of field tests 
performed either during installation of product or after product is installed in its final location, 
for compliance with requirements in the Contract Documents.
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2.2 DELEGATED-DESIGN SERVICES

A. Performance and Design Criteria: Where professional design services or certifications by a 
design professional are specifically required of Contractor by the Contract Documents, provide 
products and systems complying with specific performance and design criteria indicated.

1. If criteria indicated are not sufficient to perform services or certification required, submit 
a written request for additional information to Architect.

B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other 
required submittals, submit digitally signed PDF electronic file and two paper copies of 
certificate, signed and sealed by the responsible design professional, for each product and 
system specifically assigned to Contractor to be designed or certified by a design professional.

1. Indicate that products and systems comply with performance and design criteria in the 
Contract Documents. Include list of codes, loads, and other factors used in performing 
these services.

PART 3 - EXECUTION

3.1 CONTRACTOR'S REVIEW

A. Action and Informational Submittals: Review each submittal and check for coordination with 
other Work of the Contract and for compliance with the Contract Documents. Note corrections 
and field dimensions. Mark with approval stamp before submitting to Architect.

B. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, date 
of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 
and approved for compliance with the Contract Documents.

3.2 ARCHITECT'S ACTION

A. Action Submittals: Architect will review each submittal, make marks to indicate corrections or 
revisions required, and return it. Architect will stamp each submittal with an action stamp and 
will mark stamp appropriately to indicate action.

B. Informational Submittals: Architect will review each submittal and will not return it, or will 
return it if it does not comply with requirements. Architect will forward each submittal to 
appropriate party.

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial 
submittals has received prior approval from Architect.

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review.

E. Submittals not required by the Contract Documents may be returned by the Architect without 
action.
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END OF SECTION 013300
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 SUMMARY

A. Section includes administrative and procedural requirements for selection of products for use in 
Project; product delivery, storage, and handling; manufacturers' standard warranties on 
products; special warranties; and comparable products.

B. In the event of disagreement between drawings and specifications or with either documents,  it 
is the better quality or greater quantity of work which shall take precedence.

1.2 DEFINITIONS

A. Products: Items obtained for incorporating into the Work, whether purchased for Project or 
taken from previously purchased stock. The term "product" includes the terms "material," 
"equipment," "system," and terms of similar intent.

1. Named Products: Items identified by manufacturer's product name, including make or 
model number or other designation shown or listed in manufacturer's published product 
literature, that is current as of date of the Contract Documents.

2. New Products: Items that have not previously been incorporated into another project or 
facility. Products salvaged or recycled from other projects are not considered new 
products.

3. Comparable Product: Product that is demonstrated and approved through submittal 
process to have the indicated qualities related to type, function, dimension, in-service 
performance, physical properties, appearance, and other characteristics that equal or 
exceed those of specified product.

B. Basis-of-Design Product Specification: A specification in which a specific manufacturer's 
product is named and accompanied by the words "basis-of-design product," including make or 
model number or other designation, to establish the significant qualities related to type, 
function, dimension, in-service performance, physical properties, appearance, and other 
characteristics for purposes of evaluating comparable products of additional manufacturers 
named in the specification.

1.3 ACTION SUBMITTALS

A. Comparable Product Requests: Submit request for consideration of each comparable product. 
Identify product or fabrication or installation method to be replaced. Include Specification 
Section number and title and Drawing numbers and titles.

1. Architect's Action: If necessary, Architect will request additional information or 
documentation for evaluation within one week of receipt of a comparable product 
request. Architect will notify Contractor of approval or rejection of proposed comparable 
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product request within 15 days of receipt of request, or seven days of receipt of additional 
information or documentation, whichever is later.

a. Form of Approval: As specified in Section 013300 "Submittal Procedures."
b. Use product specified if Architect does not issue a decision on use of a comparable 

product request within time allocated.

B. Basis-of-Design Product Specification Submittal: Comply with requirements in Section 013300 
"Submittal Procedures." Show compliance with requirements.

1.4 QUALITY ASSURANCE

A. Compatibility of Options: If Contractor is given option of selecting between two or more 
products for use on Project, select product compatible with products previously selected, even if 
previously selected products were also options.

1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products using means and methods that will prevent damage, 
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written 
instructions.

B. Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent 
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that 
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other 
losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original 
sealed container or other packaging system, complete with labels and instructions for 
handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract Documents and 
to determine that products are undamaged and properly protected.

C. Storage:

1. Store products to allow for inspection and measurement of quantity or counting of units.
2. Store materials in a manner that will not endanger Project structure.
3. Store products that are subject to damage by the elements, under cover in a weathertight 

enclosure above ground, with ventilation adequate to prevent condensation.
4. Protect foam plastic from exposure to sunlight, except to extent necessary for period of 

installation and concealment.
5. Comply with product manufacturer's written instructions for temperature, humidity, 

ventilation, and weather-protection requirements for storage.
6. Protect stored products from damage and liquids from freezing.
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1.6 PRODUCT WARRANTIES

A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other 
warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on 
product warranties do not relieve Contractor of obligations under requirements of the Contract 
Documents.

1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer for a 
particular product and specifically endorsed by manufacturer to Owner.

2. Special Warranty: Written warranty required by the Contract Documents to provide 
specific rights for Owner.

B. Special Warranties: Prepare a written document that contains appropriate terms and 
identification, ready for execution.

1. Manufacturer's Standard Form: Modified to include Project-specific information and 
properly executed.

2. Specified Form: When specified forms are included with the Specifications, prepare a 
written document using indicated form properly executed.

3. Refer to other Sections for specific content requirements and particular requirements for 
submitting special warranties.

PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES

A. General Product Requirements: Provide products that comply with the Contract Documents, are 
undamaged and, unless otherwise indicated, are new at time of installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other items 
needed for a complete installation and indicated use and effect.

2. Standard Products: If available, and unless custom products or nonstandard options are 
specified, provide standard products of types that have been produced and used 
successfully in similar situations on other projects.

3. Owner reserves the right to limit selection to products with warranties not in conflict with 
requirements of the Contract Documents.

4. Where products are accompanied by the term "as selected," Architect will make 
selection.

5. Descriptive, performance, and reference standard requirements in the Specifications 
establish salient characteristics of products.

B. Product Selection Procedures:

1. Product: Where Specifications name a single manufacturer and product, provide the 
named product that complies with requirements. Comparable products or substitutions for 
Contractor's convenience will not be considered.

2. Manufacturer/Source: Where Specifications name a single manufacturer or source, 
provide a product by the named manufacturer or source that complies with requirements. 



PRODUCT REQUIREMENTS 016000 - 4

Comparable products or substitutions for Contractor's convenience will not be 
considered.

3. Products:

a. Restricted List: Where Specifications include a list of names of both manufacturers 
and products, provide one of the products listed that complies with requirements. 
Comparable products or substitutions for Contractor's convenience will not be 
considered unless otherwise indicated.

b. Nonrestricted List: Where Specifications include a list of names of both available 
manufacturers and products, provide one of the products listed, or an unnamed 
product, that complies with requirements. Comply with requirements in 
"Comparable Products" Article for consideration of an unnamed product.

4. Manufacturers:

a. Restricted List: Where Specifications include a list of manufacturers' names, 
provide a product by one of the manufacturers listed that complies with 
requirements. Comparable products or substitutions for Contractor's convenience 
will not be considered unless otherwise indicated.

b. Nonrestricted List: Where Specifications include a list of available manufacturers, 
provide a product by one of the manufacturers listed, or a product by an unnamed 
manufacturer, that complies with requirements. Comply with requirements in 
"Comparable Products" Article for consideration of an unnamed manufacturer's 
product.

5. Basis-of-Design Product: Where Specifications name a product, or refer to a product 
indicated on Drawings, and include a list of manufacturers, provide the specified or 
indicated product or a comparable product by one of the other named manufacturers. 
Drawings and Specifications indicate sizes, profiles, dimensions, and other characteristics 
that are based on the product named. Comply with requirements in "Comparable 
Products" Article for consideration of an unnamed product by one of the other named 
manufacturers.

C. Visual Matching Specification: Where Specifications require "match Architect's sample", 
provide a product that complies with requirements and matches Architect's sample. Architect's 
decision will be final on whether a proposed product matches.

1. If no product available within specified category matches and complies with other 
specified requirements, comply with requirements in Section 012500 "Substitution 
Procedures" for proposal of product.

D. Visual Selection Specification: Where Specifications include the phrase "as selected by 
Architect from manufacturer's full range" or similar phrase, select a product that complies with 
requirements. Architect will select color, gloss, pattern, density, or texture from manufacturer's 
product line that includes both standard and premium items.

2.2 COMPARABLE PRODUCTS

A. Conditions for Consideration: Architect will consider Contractor's request for comparable 
product when the following conditions are satisfied. If the following conditions are not satisfied, 
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Architect may return requests without action, except to record noncompliance with these 
requirements:

1. Evidence that the proposed product does not require revisions to the Contract Documents, 
that it is consistent with the Contract Documents and will produce the indicated results, 
and that it is compatible with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those named in the 
Specifications. Significant qualities include attributes such as performance, weight, size, 
durability, visual effect, and specific features and requirements indicated.

3. Evidence that proposed product provides specified warranty.
4. List of similar installations for completed projects with project names and addresses and 

names and addresses of architects and owners, if requested.
5. Samples, if requested.

PART 3 - EXECUTION (Not Used)

END OF SECTION 016000
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SECTION 064023 - INTERIOR ARCHITECTURAL WOODWORK

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Interior standing and running trim.
2. Wood wall cap.
3. Shop finishing of interior architectural woodwork.

1.2 COORDINATION

A. Coordinate sizes and locations of framing, blocking, furring, reinforcements, and other related 
units of Work specified in other Sections, to ensure that interior architectural woodwork can be 
supported and installed as indicated.

1.3 ACTION SUBMITTALS

A. Product Data: For the following:

1. Anchors.
2. Adhesives.
3. Shop finishing materials.

B. Shop Drawings:

1. Include the following:

a. Dimensioned plans, elevations, and sections.
b. Attachment details.

2. Apply AWI Quality Certification Program label to Shop Drawings.

C. Samples: For each exposed product and for each shop-applied color and finish specified.

1. Size:

a. Panel Products: 12 inches by 12 inches.
b. Lumber Products: Not less than 5 inches wide by 12 inches long, for each species 

and cut, finished on one side and one edge.

1.4 CLOSEOUT SUBMITTLAS

A. Quality Standard Compliance Certificates:  AWI Quality Certification Program certificates.
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1.5 DELIVERY, STORAGE, AND HANDLING

A. Comply with the Architectural Woodwork Standards, Section 2.

B. Do not deliver interior architectural woodwork until painting and similar finish operations that 
might damage woodwork have been completed in installation areas.

1.6 FIELD CONDITIONS

A. Field Measurements: Where interior architectural woodwork is indicated to fit to other 
construction, verify dimensions of other construction by field measurements before fabrication, 
and indicate measurements on Shop Drawings.

1. Locate concealed framing, blocking, and reinforcements that support woodwork by field 
measurements before being concealed by construction, and indicate measurements on 
Shop Drawings.

B. Established Dimensions: Where interior architectural woodwork is indicated to fit to other 
construction, establish dimensions for areas where woodwork is to fit. Provide allowance for 
trimming at site, and coordinate construction to ensure that actual dimensions correspond to 
established dimensions.

1.7 COORDINATION

A. Coordinate sizes and locations of framing, blocking, furring, reinforcements, and other related 
units of Work specified in other Sections to ensure that architectural woodwork can be 
supported and installed as indicated.

PART 2 - PRODUCTS

2.1 ARCHITECTURAL WOODWORK MANUFACTURERS

A. Manufacturers: Subject to compliance with requirements.

2.2 ARCHITECTURAL WOODWORK, GENERAL

A. Quality Standard: Unless otherwise indicated, comply with the Architectural Woodwork 
Standards for grades of interior architectural woodwork indicated for construction, finishes, 
installation, and other requirements.

2.3 INTERIOR STANDING AND RUNNING TRIM FOR TRANSPARENT FINISH

A. Architectural Woodwork Standards Grade:  Custom.

B. Hardwood Lumber:
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1. Wood Species and Cut:
2. Species:  White Maple.
3. Cut:  Plain Sliced.  
4. Wood Moisture Content:  5 to 10 percent.

2.4 WOOD WALL CAP

A. Grade:  Custom.

B. Solid-Wood Wall Cap: For transparent finish. Fabricated from solid wood, edge glued, with 
crown direction reversed in adjacent boards, to produce widths indicated. Select boards for 
similarity of color and grain, and arrange boards for optimum match between adjacent boards.

1. Wood Species:  Match running other new architectural woodwork.

a. Wood should be free of knots and defects.

2.5 HARDWOOD SHEET MATERIALS

A. Composite Wood and Agrifiber Products: Provide materials that comply with requirements of 
the Architectural Woodwork Standards for each type of interior architectural woodwork and 
quality grade specified unless otherwise indicated.

1. Veneer-Faced Panel Products (Hardwood Plywood): HPVA HP-1.

2.6 MISCELLANEOUS MATERIALS

A. Provide self-drilling screws for metal-framing supports, as recommended by metal-framing 
manufacturer.

B. Installation Adhesive: Product recommended by fabricator for each substrate for secure 
anchorage.

2.7 FABRICATION

A. Fabricate interior architectural woodwork to dimensions, profiles, and details indicated.

1. Ease edges to radius indicated for the following:

a. Edges of Batten Members: 1/16 inch unless otherwise indicated.  
b. Edges of Top Cap More Than 3/4 Inch Thick: 1/8 inch.  

2.8 SHOP FINISHING

A. Finish interior architectural woodwork with transparent finish at fabrication shop. Defer only 
final touchup, cleaning, and polishing until after installation.
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B. Preparation for Finishing: Comply with Architectural Woodwork Standards, Section 5 for 
sanding, filling countersunk fasteners, sealing concealed surfaces, and similar preparations for 
finishing interior architectural woodwork, as applicable to each unit of work.

1. Backpriming: Apply one coat of sealer or primer, compatible with finish coats, to 
concealed surfaces of interior architectural woodwork. Apply two coats to end-grain 
surfaces.

C. Transparent Finish:

1. Architectural Woodwork Standards Grade:  Custom.
2. Finish: System - 2, Lacquer, Pre Catalyzed. MagnMax by M.L. Campbell or approved 

equal.
3. Wash Coat for Closed-Grain Woods: Apply wash-coat sealer to woodwork made from 

closed-grain wood before staining and finishing.
4. Staining:  Match Architects Sample.
5. Open Finish for Open-Grain Woods: Do not apply filler to open-grain woods.
6. Sheen:  Satin, 31-45 gloss units measured on 60-degree gloss meter according to 

ASTM D523.  

PART 3 - EXECUTION

3.1 PREPARATION

A. Before installation, condition interior architectural woodwork to humidity conditions in 
installation areas for not less than 72 hours prior to beginning of installation.

B. Before installing interior architectural woodwork, examine shop-fabricated work for completion 
and complete work as required, including removal of packing and backpriming of concealed 
surfaces.

3.2 INSTALLATION

A. Grade: Install interior architectural woodwork to comply with same grade as item to be 
installed.

B. Install interior architectural woodwork level, plumb, true in line, and without distortion.

1. Shim as required with concealed shims.
2. Install level and plumb to a tolerance of 1/8 inch in 96 inches.

C. Scribe and cut interior architectural woodwork to fit adjoining work, refinish cut surfaces, and 
repair damaged finish at cuts.

D. Anchor interior architectural woodwork to anchors or blocking built in or directly attached to 
substrates.

1. Secure with countersunk, concealed fasteners and blind nailing.
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2. Use fine finishing nails for exposed fastening, countersunk and filled flush with interior 
architectural woodwork.

3. For shop-finished items, use filler matching finish of items being installed.

E. Standing and Running Trim:

1. Install with minimum number of joints possible, using full-length pieces (from maximum 
length of lumber available) to greatest extent possible.

2. Do not use pieces less than 36 inches long, except where shorter single-length pieces are 
necessary.

3. Scarf running joints and stagger in adjacent and related members.
4. Fill gaps, if any, between top of base and wall with plastic wood filler; sand smooth; and 

finish same as wood base if finished.
5. Install standing and running trim with no more variation from a straight line than 1/8 inch 

in 96 inches.

F. Wood Wall Cap:

1. Grade: Install wood wall cap to comply with same grade as item to be installed. 
2. Assemble wood wall cap and complete fabrication at Project site to the extent that it was 

not completed in the shop. 
3. Field Jointing: Where possible, make in the same manner as shop jointing, using dowels, 

splines, adhesives, and fasteners recommended by manufacturer. Prepare edges to be 
joined in shop so Project-site processing of top and edge surfaces is not required. Locate 
field joints where shown on Shop Drawings.

a. Secure field joints in wall cap with concealed clamping devices located within 6 
inches of front and back edges and at intervals not exceeding 24 inches. Tighten 
according to manufacturer's written instructions to exert a constant, heavy-
clamping pressure at joints.

4. Wall Cap Installation: Anchor securely by screwing through supports into underside of 
wall cap.

a. Install wall cap level and true in line. Use concealed shims as required to maintain 
not more than a 1/8-inch-in-96-inchesvariation from a straight, level plane.

3.3 REPAIR

A. Repair damaged and defective interior architectural woodwork, where possible, to eliminate 
functional and visual defects and to result in interior architectural woodwork being in 
compliance with requirements of Architectural Woodwork Standards for the specified grade.

B. Where not possible to repair, replace defective woodwork.

C. Shop Finish: Touch up finishing work specified in this Section after installation of interior 
architectural woodwork.

1. Fill nail holes with matching filler where exposed.
2. Apply specified finish coats, including stains and paste fillers if any, to exposed surfaces 

where only sealer/prime coats are shop applied.



INTERIOR ARCHITECTURAL WOODWORK 064023 - 6

3.4 CLEANING

A. Clean interior architectural woodwork on exposed and semi exposed surfaces.

END OF SECTION 064023
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SECTION 092216 - NON-STRUCTURAL METAL FRAMING

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Non-load-bearing steel framing systems for interior partitions.

1.2 ACTION SUBMITTALS

A. Product Data: For each type of product.

PART 2 - PRODUCTS

2.1 FRAMING SYSTEMS

A. Framing Members, General: Comply with ASTM C 754 for conditions indicated.

1. Steel Sheet Components: Comply with ASTM C 645 requirements for metal unless 
otherwise indicated.

2. Protective Coating:  ASTM A 653/A 653M, G40, hot-dip galvanized unless otherwise 
indicated.

B. Studs and Track ASTM C 645.

1. Steel Studs and Runners (Typical):
2. Minimum Base-Metal Thickness:  0.0329 inch.  

a. Depth:  3-5/8 inches, unless noted otherwise.

C. Radius Framing: Steel sheet runner for non-load-bearing curves, bends, variable radii, and 
arches.
1. Basis-of-Design Product: Subject to compliance with requirements, provide 

ClarkDietrich; 360TRAK or comparable product by one of the following current 
members of the SFIA:

2. Minimum Base-Steel Thickness:  0.0296 inch.  
3. Depth:  3-5/8 inches.

2.2 AUXILIARY MATERIALS

A. General: Provide auxiliary materials that comply with referenced installation standards.

1. Fasteners for Metal Framing: Of type, material, size, corrosion resistance, holding power, 
and other properties required to fasten steel members to substrates.
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PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine areas and substrates, with Installer present, and cast-in anchors for compliance with 
requirements and other conditions affecting performance of the Work.

B. Proceed with installation only after unsatisfactory conditions have been corrected.

3.2 INSTALLATION, GENERAL

A. Installation Standard: ASTM C 754.

B. Install framing and accessories plumb, square, and true to line, with connections securely 
fastened.

C. Install bracing at terminations in assemblies.

END OF SECTION 092216
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SECTION 123661.16 - SOLID SURFACING COUNTERTOPS

PART 1 - GENERAL

1.1 SUMMARY

A. Section Includes:

1. Solid surface material countertops.
2. Solid surface material backsplashes.

1.2 ACTION SUBMITTALS

A. Product Data: For countertop materials.

B. Shop Drawings: For countertops. Show materials, finishes, edge and backsplash profiles, 
methods of joining, and cutouts for plumbing fixtures.

C. Samples for Initial Selection: For each type of material exposed to view.

1.3 FIELD CONDITIONS

A. Field Measurements: Verify dimensions of countertops by field measurements after wall is 
construction is finished but before countertop fabrication is complete.

1.4 COORDINATION

A. Coordinate locations of utilities that will penetrate countertops or backsplashes.

PART 2 - PRODUCTS

2.1 SOLID SURFACE COUNTERTOP MATERIALS

A. Solid Surface Material: Homogeneous-filled plastic resin complying with ICPA SS-1.

1. Manufacturers: Subject to compliance with requirements, provide products by one of the 
following:

a. DuPont; DuPont de Nemours, Inc., Corian.
2. Type: Provide Standard type unless Special Purpose type is indicated.
3. Colors and Patterns:  Owner to make final selection from either Deep Espresso or Deep 

Nocturne (Price Group 3).

http://www.specagent.com/Lookup?ulid=11727
http://www.specagent.com/Lookup?uid=123457218563
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B. Plywood: Exterior softwood plywood complying with DOC PS1, Grade C-C Plugged, touch 
sanded.

2.2 ACCESSORIES

A. Wire-Management Grommets: Circular, molded-plastic grommets and matching plastic caps 
with slot for wire passage.

1. Outside Diameter:  2 inches.
2. Color:  Black,

2.3 COUNTERTOP FABRICATION

A. Fabricate countertops according to solid surface material manufacturer's written instructions and 
to the AWI/AWMAC/WI's "Architectural Woodwork Standards."

1. Grade:  Custom.

B. Configuration:

1. Front:  Radius edge with 1/8-inch radius top and bottom..
2. Backsplash:  Radius edge with 1/8-inch radius.
3. End Splash:  Matching backsplash.

C. Countertops:  1/2-inch- thick, solid surface material  laminated to 3/4 inch thick plywood with 
front edge built up with same material. Front and back edges to match wall radius.  

D. Backsplashes:  1/2-inch- thick, solid surface material. Thermoform in shop to follow radius of 
wall.

E. Fabricate tops with shop-applied edges unless otherwise indicated. Comply with solid surface 
material manufacturer's written instructions for adhesives, sealers, fabrication, and finishing.

1. Fabricate with loose backsplashes for field assembly.

F. Joints: Fabricate countertops in sections for joining in field.

1. Joint Locations: Not where a countertop section less than 36 inches long would result, 
unless unavoidable.

2. Splined Joints: Accurately cut kerfs in edges at joints for insertion of metal splines to 
maintain alignment of surfaces at joints. Make width of cuts slightly more than thickness 
of splines to provide snug fit. Provide at least three splines in each joint.

G. Cutouts and Holes:

1. Recessed Power Grommets: Make cutouts for device using template or pattern furnished 
by device manufacturer. Form cutouts to smooth, even curves.
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2.4 INSTALLATION MATERIALS

A. Adhesive: Product recommended by solid surface material manufacturer.

PART 3 - EXECUTION

3.1 INSTALLATION

A. Install countertops level to a tolerance of 1/8 inch in 8 feet, 1/4 inch maximum. Do not exceed 
1/64-inch difference between planes of adjacent units.

B. Secure countertops to subtops with adhesive according to solid surface material manufacturer's 
written instructions. Align adjacent surfaces and, using adhesive in color to match countertop, 
form seams to comply with manufacturer's written instructions. Carefully dress joints smooth, 
remove surface scratches, and clean entire surface.

C. Bond joints with adhesive and draw tight as countertops are set. Mask areas of countertops 
adjacent to joints to prevent adhesive smears.

1. Clamp units to temporary bracing, supports, or each other to ensure that countertops are 
properly aligned and joints are of specified width.

D. Install backsplashes and end splashes by adhering to wall and countertops with adhesive. Mask 
areas of countertops and splashes adjacent to joints to prevent adhesive smears.

E. Complete cutouts not finished in shop. Mask areas of countertops adjacent to cutouts to prevent 
damage while cutting. Make cutouts to accurately fit items to be installed, and at right angles to 
finished surfaces unless beveling is required for clearance. Ease edges slightly to prevent 
snipping.

END OF SECTION 123661.16


