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A. Warehouse Supplies
A perpetual inventory of warehouse supplies (copier paper, college stationery/envelopes, etc.) may
be maintained for consumable items used in the instructional, administrative, cafeteria,
maintenance and operations departments. The purpose of this inventory will be to purchase items
on an as-needed basis and for conservation of materials and supplies. A physical inventory will
be performed annually.

B. The physical inventory should be completed before July 15" of each year.

Related Institutional Procedures:

None
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